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STRATFORD-UPON-AVON TOWN COUNCIL 

 
                     CIVIC, HERITAGE AND EVENTS 

 

Town Clerk’s Open Report 

24  January 2023 
 

1) Revised DRAFT Town Hall Room Hire Tariff 
 

• To approve the proposed revised Draft Town Hall tariff, 
attached as Appendix ‘A’ 

• Notes of the Task and Finish Group on 6 December, 
attached as Appendix ‘B’ 

          
The Draft Town Hall Room Hire Tariff is attached, along with the 
notes of the Working Group which met on 6 December.   
 
Subject to approval for the proposed room hire tariff, the Town 

Clerk has suggested that it would be a good idea for the 

committee to revisit fees during the year if they are not working 

out as expected.  The RFO is happy with this proposal. 

2) Civic Dinner 
 

• To note the report. 
 

Shakespeare’s Kitchen, based in Stratford-upon-Avon, have 
confirmed that they would be available to cater for the Civic Dinner 
on 19 May.  The company have catered at the Town Hall in the 
past and are therefore aware regarding the logistics of the building.   
 
A very competitive quotation, based on 100 guests and the ticket 
price of £35.00, has been received which includes: 

• Three course Menu - Sample menu’s to be discussed in due 
course with the Deputy Mayor. 

• Cheese board  

• Fixed service fee, to include chef, all catering equipment, 
serving staff, preparation, crockery, cutlery, clean up, 
restocking and washing up 

 
Net total £4,000 
 
It is therefore RECOMMENDED that Shakespeare’s Kitchen are 
engaged to cater for the Civic Dinner on 19 May 
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3) Commemorating Queen Elizabeth II 
 

• To determine a fitting memorial to Queen Elizabeth II, 
marking her remarkable life of duty and service.   
 

With the death of the Queen on 8 September 2022, the Committee 
debated how best to commemorate her reign within the community. 
Following the Platinum Jubilee Queen’s Green Canopy initiative, it 
was agreed that if the Council could encourage more tree planting 
within the town this would be a very appropriate memorial. 
 
The Stratford Herald are prepared to assist with publicity, but final 
arrangements are still to be agreed. 
  

4) Shakespeare Schools Week  
 

Shakespeare Schools Week organised by the Shakespeare 
Birthplace Trust will be running between the 20-24 March. 
Information will be circulated to schools shortly outlining the 
programme for this year’s event, and Council will be notified 
regarding any interest received from schools regarding visiting the 
Town Hall. 
 
The day for the visit to the Town Hall is Friday 24 March and the 
Beadle and Macebearers will hopefully be on hand to assist. 
 

5) Martyn’s Law  
 

• Please note the information below regarding the 
proposed Martyn’s Law.  
 

Vikki Goodman, Licencing Officer at the District Council, has 

forwarded the information below as it will have financial 

implications for us as a Town Council in respect of any future event 

planning. Draft legislation is planned for early spring, but no 

implementation date yet. 

The Government has announced plans to introduce Bill to 

implement Martyn’s Law. 

"The UK’s resilience to terrorism is to be stepped up, as the 

Government announces details for the Protect Duty, now to be 

known as ‘Martyn’s Law’ in tribute of Martyn Hett, who was killed 

alongside 21 others in the Manchester Arena terrorist attack in 

2017. 
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"Working closely with security partners, business and victims’ 

groups, including Figen Murray, Martyn Hett’s mother, and the 

Martyn’s Law Campaign Team, and Survivors Against Terror, 

the new duty will require venues to take steps to improve public 

safety, with measures dependent on the size of the venue and 

the activity taking place." 

Martyn’s Law will follow a tiered model linked to activity that 

takes place at a location and its capacity aimed to prevent 

undue burden on businesses. 

• A standard tier will apply to locations with a maximum 

capacity of over 100 which can undertake low-cost, 

simple yet effective activities to improve preparedness. 

This will include training, information sharing and 

completion of a preparedness plan to embed practices, 

such as locking doors to delay attackers progress or 

knowledge on lifesaving treatments that can be 

administered by staff whilst awaiting emergency 

services. 

• An enhanced tier will focus on high-capacity locations in 

recognition of the potential consequences of a 

successful attack. Locations with a capacity of over 800 

people at any time, will additionally be required to 

undertake a risk assessment to inform the development 

and implementation of a thorough security plan. 

Subsequent measures could include developing a 

vigilance and security culture, implementation of 

physical measures like CCTV or new systems and 

processes to enable better consideration of security. 

The Government will establish an inspection and enforcement 

regime, promoting compliance and positive cultural change and 

issuing credible and fair sanctions for serious breaches. 
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Dedicated statutory guidance and bespoke support will be 

provided by the Government to ensure those in scope can 

effectively discharge their responsibilities, with even small venues 

also able to benefit from this and take voluntary action. Expert 

advice, training and guidance is also already available on the 

online protective security hub, Protect UK.  The Civic Officer has 

registered with Protect UK to give the Town Council access to up 

to date information. 

Martyn’s Law will extend to and apply across the whole of the 

United Kingdom and the Government will publish draft legislation 

in the early Spring to ensure the law stands the test of time. 

6)    Christmas Lights Switch On –19 November at 5:15pm 
 

• To note the report following the SAG meeting held on the 

9 January by Stratford District Council 

The Switch-On took place on a Saturday for the first time and 

attracted a very substantial crowd. Inevitably this caused several 

major logistical problems and made aspects of the event difficult to 

control in a safe manner.  In particular, the principal difficulties 

arose around the following activities: 

• Access to and from the stage for the Civic Party/Father 

Christmas 

• Amplification – not audible to everyone present 

• Lack of crowd control 

• Dispersal of the crowds, the police had to be mobilized to 

assist 

• There were not adequate provisions of security or first aid 

staff for the numbers attending the event 

All these important points/issues were raised and discussed at the 
meeting, and the SAG Chairman emphasised that for future events 
a much more robust approach in connection specifically to the 
event Health and Safety plan would be essential. 
 
 
A meeting of the Christmas Lights Working Group will be scheduled 
for the first full week in February, to discuss and plan this year’s 
event and decide the best way to move forward.  It will also need  



5 
 

 
 
 
to determine which organisation takes specific responsibility for the 
security/traffic management/first aid to avoid the issues experience 
at the recent event. 

 
7)  Shakespeare Birthday Celebrations - 22/23 April  
 

• To note the proposed programme for the 22/23 April, 

attached as Appendix ‘C’ 

The Officers have commenced weekly meetings in connection with 

plans for the Birthday Celebrations 2023.  

Pragnell Limited have confirmed that they are again organising the 

Birthday Luncheon in the Theatre Gardens, but no further 

information has been disclosed at the present time. 

8)    Coronation of King Charles III 

• To determine whether to accept the quotation from 

Edward Brains for the removal of the remaining 

flagpoles in Bridge Street at the cost of £1540.00 

• To approve the proposal to screen the Coronation and 

accept the quotation from Simpson Sound and Vision 

at a cost of £430.00 for the provision of a screen and 

associated equipment 

• To approve financing this activity and other minor 

expenditure from the one-off Civic Events budget 

The Coronation of the King Charles III is scheduled to take place   

in Westminster Abbey on Saturday 6 May,2023.  Currently it is 

difficult to determine what appetite there will be within the town to 

commemorate this event.  Following so closely after the Platinum   

Jubilee and the death of the Queen in September, it would be 

useful to receive any information from members regarding 

suggestions they may be aware of for commemorating the May 

Coronation. 

Please find below two proposals for consideration: 
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1 To retain a row of flagpoles on the central reservation in 

Bridge Street until the end of May, on which to fly a selection 

of appropriate flags.  

  

Members should be mindful that the Christmas Lights 

Committee are not able to fund either the installation of 

the metal poles that would support the bunting, and the 

bunting itself which they did for the Platinum Jubilee.   

 

2 The Mayor has proposed making the Ball Room available for 

the Coronation to be watched on a large screen. Cakes, 

tea/coffee could be offered to purchase.  Those wishing to 

attend would need to pre-book to determine interest. 

 

The quotation of £430.00 from Simpson Sound and Vision 

provides the following equipment: 

          1 x Back Projection screen 16x9 format and 3 m wide. 
                  Grey side panels 
                  1 x Projector 6000 lumens 
                  1 x TV tuner 
                  1 x TV aerial 
                  1 x Mixer amplifier 
                  2 x Loudspeakers 
                  To include delivery, installation and collection 
 

Following the Birthday Celebration’s, the row of large flagpoles 

down the centre of Bridge Street could be retained on which fly a 

selection of appropriate flags.   The quotation to remove the poles 

at the end of May is £1540.00.  

9)    Volunteers Reception Invitation List 

As it is several years since a Volunteers Reception was last 

staged, it would be prudent to review the invitation list, updated in 

2019, to ensure that it is accurate 

The current list is attached as Appendix ‘D’ and members are 

requested to review the list and advise the Civic Officer of any 

additions/deletions and contact information. 

                               Civic Officer 18.1.2023 


