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DEPUTY TOWN CLERK’S FINANCE REPORT 

 

 

1) Management Accounts 

 

1.1 March 2020 – preparation is ongoing 

YTD Comparison figures have been reconciled to last year’s report 

(there has been some re-alignment of budget heads in this year’s 

Management Accounts revised format). 

 

Year-end adjustments (before annual accounts preparation by 

Council’s accountants) are being checked and applied (late invoices / 

prepayments / deferred income). 

 

Designated Reserves adjustments are being determined.  N.B. the 

General Reserve carried forward will only be confirmed once the Year 

End Accounts have been finalised. 

 

1.2 April 2020 – no Management Accounts are published (due to 

ongoing year end work) but a draft will be prepared using the Trial 

Balance when April’s month end is reconciled.   

 

1.3 May 2020 – first official Management Accounts for 2020-21 will 

be published, which will include year-end adjustments determined by 

Council’s accountants. 

 

2) Year End Accounts 

2.1 Financial Statements for 2019-20 



Sage backup @ 31/03/2020 has been provided to Council’s 

accountants. 

Further supporting documentation has been requested and will be 

provided in due course. 

2.2  Internal Audit 

The Deputy Town Clerk is liaising with Council’s accountants to 

establish a revised date for the provision of draft accounts for 2019-

2020.  Once timescales are known, the internal auditors will be 

contacted in due course to re-arrange the process for completion of 

the internal audit, which was previously expected to have been done 

by the end of May. 

2.3 AGAR 

Government guidelines for completion of the Annual Governance and 

Accountability Return (AGAR) for review and approval by the external 

auditors have been changed to allow for a delay, as noted in the 

Town Clerk’s report for the virtual meeting on 7 April 2020: 

• The publication date for final, audited, accounts for local 
councils will move from 30 September to 30 November 2020.  

  

• To give local councils more flexibility, the requirement for the 
public inspection period to include the first 10 working days of 
July has been removed. Instead, local councils must 
commence the public inspection period on or before the first 
working day of September 2020.  

 
This means that draft accounts must be approved by 31 August 2020 
at the latest or maybe approved earlier where possible.  
  
Due to business interruption caused by closure of the Town Hall and 

switching to working from home, preparation of information required 

by the accountants and internal auditors is currently behind schedule.  

The usual timetable of draft accounts and internal audit review by the 

end of May is unlikely to be achieved.  Review and recommendation 

of the Financial Statements and AGAR by the Finance & Scrutiny 



Committee usually takes place in June, for approval by Council 

before the end of June. 

Although the revised guidelines would allow for a delay of 2 months, 

the deadline for publication of the details for the exercise of public 

rights must be on or before 1 September.   

The Deputy Town Clerk will keep Council informed of progress 

towards the deadline of 1 September, with the intention as things 

stand that the details should be available for review and approval well 

before the revised date. 

 

 

Deputy Town Clerk 

28/4/2020 

 


