
 

 

 

 

 
Mr Paul Woodward, F.C.A 
H.L. Barnes and Sons 
Barclays Bank Chambers 
Stratford-upon-Avon 
CV37 6AH 
 
1 July 2022 
 
Dear Paul 
 
Thank you for your letter to Sarah Summers dated 10 June 2022, 
confirming successful completion of the internal audit for the year ended 
31 March 2022, and for returning the Internal Audit Report for the Annual 
Governance and Accountability Return required by the external auditors.  
We are also pleased to read your conclusions regarding the additional 
audit work undertaken on the substantial expenditure incurred during the 
year on the Town Hall external repairs. 
 
Regarding the ongoing matters referred to:  
 

1. The Asset Register – Councillors have been advised and have 
noted the need to make further progress with updates and 
periodical inspections.  There is a recently appointed new 
Administration & Communications Officer in post who will be 
responsible for liaising with members of the Asset Register Review 
Group to progress this matter. 

 
2. The Risk Register Log – Councillors and officers have been 

advised of the need to update this document for all items and 
dates.  While some items are reviewed annually and information is 
readily to hand, other items will require further review and 
investigation in order to update the log. 

 
While the Risk Management Policy has previously been included 
in annual reviews but has not been annotated to reflect this, it has 
now been updated with the last formal review and amendment 
dates, in line with the approach used on other documents. 



 
We would be grateful if you could pass on our thanks to Stuart O’Brien for 
his work in performing his first internal audit at the Town Council. 
 
Finally, I am sure you are aware that both Sarah and I are taking early 
retirement this year and would therefore like to take this opportunity to 
thank you and your colleagues again for your work with the Town Council 
over many years.   
 
Sarah’s replacement as Town Clerk is Caroline Nash, who will be starting 
work on 25 July 2022.  My successor as Responsible Financial Officer is 
yet to be appointed. 
 
Yours sincerely 

 
Phil Mills 
Responsible Financial Officer 
 
Cc. Sarah Summers, Town Clerk 


